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Web Browsers to use: *Chrome *Firefox *Safari

1. Go to www.dadeschools.net2. Click on Parents 3. Click on Login to Parent Portal 

' 

4. Log into your Parent Portal using your username and password (if you do not have
a Parent Portal account follow the instructions on the back to create one). Please note, it may take up to 24 hours to be able to access the Community SchoolClasses once your Parent Por�al account has been created.5. Click Login 6. Click Apps/Services/Sites 7. Click Focus-Registration and Online Payment for Community Education Classe$8. Click on My Child 9. Click op Emergency Contact Information10. Complete all fields marked with an* (this part MUST be completed) 11. Click Save

12. Click on the @,logo to return to the home screen . ., 
13. Click Purchase and Pay (if you would like to select a course and pay for

14.
15.. 16.
17.

18.19.20.21.

an additional child, select the correct child from the home screenon the top right-hand side and follow steps 8-15). Search for the Community School Class that you would like topurchase. You may choose more than one class. Click the green tab to Add to Cart Make sure the classes you select appear on the right. If all is correct,click on the green Checkout tabVerify the following: ✓ Course you are purchasing 
✓ Name of School where course is being offered✓ Date and time that course takes place. ✓ Student Name 
✓ Cost of ProgramClick Continue to purchase Complete all fields marked with an * Click on the green tab Complete Che�kout Print receipt (the receipt will reflect the student's schedule)




